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December 8, 1995
Status of Document: Postponed 1n Part

Number of releases of previously postponed information: 16
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including (a) the significant historical interest in the document 1n question, (b) the
absence of evidence that the release of the information would cause harm to the United
States or to any individual

Number of Postponements: 1
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Carolyn (Caiole) V. Hansen Amato
4201 South 3lst Street, Apartment 317
Arlington, Virginia 22206

Home Phone 931-3669 Office Phone: 225-4801

PERSONAL DATA

Date of Birth: June 12, 1941 Health: Excellent Maraital Status. Married
EDUCATTON
Graduated from Athens High School, Athens, Georgia - Commercial Course

Stenotype Institute of Washington, D. C.
Attained 150 words per minute on the stenotype machine.

Northern Virginia Community College, Alexandria, Virginaa.
Studied English, American Government and journalism, and earned 12 credits.
I plan to take additional writing courses in the fall.

SKILLS:
Typing Speed 100 wpm Shorthand Speed: 110 wpm

Office equipment that I can operate- dictaphone, adding machine, hand
addressograph machine, mimeograph machine, PBX, 1BM Mag Card machine.
I have also kept a set of books for a trade association for five years.

EXPERTENCE -

May 15, 1975 - Present Assistant Legislative Aide to Congressman Bob Jones, Ala.
DUTIES Answer all of the legislative mail, including
research, compose and type letters in final form. Pre-
pare daily legislative summary for Congressman Jones.
Also wraite press releases of grant announcements.

Jan. 3 - May 15, 1975 Executive Assistant to Congressman Carroll Hubbard, Ky.
DUTIES- Handled all project work for the First Distract

of Kentucky, which ancluded U. S. Army Corps of Engineers
projects, water and sewer projects, community projects,

etc. researched, composed and typed responses to constituents'
ma1l; dealt with state, local and federal government
officials in person, over the phone and by mail; Congress-—
man Hubbard was Chairman of the 94th Democratic Freshman
Class, and T was in charge of all the work for that group,
which included keeping the members posted on subjects of
interest to them, setting up meetings, arranging for
meeting rooms, press coverage, briefings and meetings with
government officials and others Out of a siaff of 11,

I was one of three people who had "Capitol Hall"

experience and was responsible for helping to set up the
office. I set up the complete filing system for the offaice.

Nov. 1967 - Jan. 2, 1975 Press Secretary to Congressman John W. Davis, Ga.
DUTIES: Wrote weekly newspaper column; interviewed
Congressman Davis for the weekly radio tape{(this was
Mr. Davis' and my favorite part of the week), duplicated

MW 68261 Docld:32243266 Page 4
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the tape and distributed it to all radio stations in the
Seventh District; wrote and recorded grant announcements
in my voice to be broadcast on the radio; wrote and edited
statements for presentation to House and Senate Committees;
responsible for contact with newspaper, radio and T. V.

& reporters; read District newspapers and clipped to maintain
a knowledge of events in the Dastract.

Feb. 1963 - Nov. 1967 Secretary to Mr. John Marshall, Executive Vice President
National Association of Dairy Equipment Manufacturers,
1012 14th Street, N. W., Washington, D. C.
DUTIES: Opened and sorted the mail; compiled and typed
industry statistical reports; took dictation; answered
correspondence; kept two sets of books (we operated two
trade associations); arranged for membership meetings
throughout the country; made appointments and travel
arrangements for Mr. Marshall; and handled purchasing for
office supplies and equipment.

Feb. 1962 — Feb. 1963 Promotional Secretary for Mr. Leland M. Biggs at the
National Rural Electric Cooperative Association,
2000 Florida Avenue, N. W., Washingtonm, D. C.
DUTIES: Correspondence; typed news releases; took
dictation; operated a dictaphone machine for material
which the management consultants in the department had
dictated for manuals; promoted seminars and workshops
available to members of the association, designed art work
and brochures; handled registration and fees; typed manuals
and acted as hostess for these seminars and workshops;
corresponded regularly with the members; and maintained
ma1ling list of the membership.

July 1960 - Feb. 1962 Legal Secretary for Capt. Paul A. A. St. Amour and

2nd Lt. Richard Keshin, U. S. Marine Corps, Quantico, Va.
DUTIES: Transcribed military court martaals; typed
briefs, wills and other legal documents, military
correspondence; took dictation concerning military
investigations.

May 1959 - July 1960 Secretary for Mr. Robert Morgan, Manager, Ryder Truck
: Lines, 860 King Street, Athens, Georgia.
DUTIES: Typed statistical reports and waybills; took
dictation; correspondence; operated long—line communi-
cation system connecting our office with the home office
in Florida to report the day's operation.

MW 68261 Docld:32243266 Page 5



Home Phone 931-3669

PERSONAL DATA

EDUCATION:

SKTLLS

EXPERIENCE

May 15, 1975 - Present

Jan. 3 - May 15, 1975

Nov. 1967 - Jan. 2, 1975
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RESUME

- %arolyn (Caiole) V Hansen Amato
4201 South 31st Street, Apartment 317
Arlaington, Virginia 22206

Office Phone 225-4801

Date of Birth June 12, 1941 Health Excellent Marital Status: Married

Graduated from Athens High School, Athens, Georgia - Commercial Course

Stenotype Institute of Washington, D. C.
Attained 150 words per minute on the stenotype machine.

Northern Virginia Community College, Alexandria, Virginia
Studied English, American Government and journalism, and earned 12 credits.
I plan to take additional writing courses 1in the fall.

Typing Speed: 100 wpm Shorthand Speed 110 wpm

Office equipment that I can operate- dictaphone, adding machine, hand
addressograph machine, mimeograph machine, PBX, IBM Mag Card machine.
T have also kept a set of books for a trade association for five years.

Assistant Legislative Aide to Congressman Bob Jones, Ala.
DUTIES Answer all of the legislative mail, including
research, compose and type letters in final form. Pre-
pare daily legislative summary for Congressman Jones.
Also write press releases of grant announcements.

Executive Assistant to Congressman Carroll Hubbard, Ky.
DUTIES: Handled all project work for the First District

of Kentucky, which included U. S Army Corps of Engineers
projects, water and sewer projects, community projects,

etc. researched, composed and typed responses to constituents'
ma1l; dealt with state, local and federal government
officials in person, over the phone and by mail, Congress-
man Hubbard was Chairman of the 94th Democratic Freshman
Class, and I was 1in charge of all the work for that group,
which 1ncluded keeping the members posted on subjects of
interest to them, setting up meetings, arranging for
meeting rooms, press coverage, briefings and meetings with
government officials and others. Out of a staff of 11,

I was one of three people who had "Capitol Hill"

experience and was responsible for helping to set up the
office. I set up the complete filing system for the office.

Press Secretary to Congressman John W. Davis, Ga.
DUTIES* Wrote weekly newspaper column; interviewed
Congressman Davis for the weekly-radio tape(this was

Mr. Davis' and my favorite part of the week), duplicated



the tape and distributed it to all radio stations 1in the
Seventh District; wrote and recorded grant announcements
in my voice to be broadcast on the radio; wrote and edited
statements for presentation to House and Senate Committees;
responsible for contact with newspaper, radio and T. V.

& reporters; read District newspapers and clipped to maintain
a knowledge of events in the District.

Feb. 1963 - Nov. 1967 Secretary to Mr. John Marshall, Executive Vice President
National Association of Dairy Equipment Manufacturers,
1012 14th Street, N. W., Washington, D. C.
DUTIES: Opened and sorted the mail; compiled and typed
industry statistical reports; took dictation; answered
correspondence; kept two sets of books (we operated two
trade associations); arranged for membership meetings
throughout the country; made appointments and travel
arrangements for Mr. Marshall; and handled purchasing for
office supplies and equipment.

Feb. 1962 -~ Feb. 1963 Promotional Secretary for Mr. Leland M. Biggs at the
National Rural Electric Cooperative Association,

2000 Florida Avenue, N. W., Washingtom, D. C.

DUTIES: Correspondence; typed news releases; took
dictation; operated a dictaphone machine for material
which the management consultants in the department had
dictated for manuals; promoted seminars and workshops
available to members of the association, designed art work
and brochures; handled registration and fees; typed manuals
and acted as - -hostess for these seminars and workshops;
corresponded regularly with the members; and maintained
mailing list of the membership.

July 1960 - Feb. 1962 Legal Secretary for Capt. Paul A. A. St. Amour and
2nd Lt. Richard Keshin, U. S. Marine Corps, Quantico, Va.
DUTIES: Transcribed military court martials; typed
briefs, wills and other legal documents; military
correspondence, took dictation concerning military
investigations. ,
May 1959 - July 1960 Secretary for Mr. Robert Morgan, Manager, Ryder Truck
Lines, 860 King Street, Athens, Georgia.
DUTIES: Typed statistical reports and waybills; took
dictation; correspondence; operated long-line communi-
cation system connecting our office with the home office
1n Florida to report the day's operation.
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October 7,

Honorable Dawson Mathig
236 Cannon House Building
Washington, D. C. 20515

Deaxr Dawson:

Thanks s¢ much for yocur letter endorse-
ing Caxole Amato For a position on the House
Select Committee on Assassinations.
est in the formulation of the committee staff is
appreciated.

Dawson, as you may be aware, owing to
Carole's great gualifications, she has been
selected to join the staff of the committee.

' again, thanks so much fox your xnterest,

and with kind regaxds.

Sincerely,

€homes N. Downing =~
Chairman, Select Committee
on Assassinations

1976

3

Your inter-

AMATO
COMMITTEE STAFF



1
!

)]
.- /DAWSON MATHIS

= A « 2ND DISTRICT GEORGIA
~

v
OFFICE ADDRESS
236 CannoN Housie OFFIcE BUILDING
WASHINGTON, D C 20315
TeL (CopE 202) 225-3631

DISTRICT OFFICE
Ci11Y-CoUNTY GOVERNMENT BUILDING
223 PINE AVENUE
Araany GEORGIA 31701
TeL (Cope 912) 439-8067

n MALO

BAKER
BERRIEN
BROOKS
CALHOUN
LAY

Congress of the Hnited States st

CRISP

Bouse of Representatives Doserery
Washington, B.C. 20515 anier

September 30, 1976

Honorable Thomas N. Downing, Chairman

Select

Committee on Assassinations

2135 Rayburn House Office Building
Washington, D. C.

Dear Tom:

I am pleased to have the opportunity to recommend

Carole Hansen Amato for a position on the Select Committee
on Assassinations.

1971,

I have known Carole since I came to Congress in
She was a member of Congressman John Davis' staff

for seven years and was highly valued by him. Since that
time she has held an executive position with Congressman
Carroll Hubbard and presently works as the legislative
secretary to Congressman Bob Jones.

During her nine years on Capitol Hill, Carole has

repeatedly proven herself as a reliable and competent

worker.

She has shown excellent abilities as executive

secretary, press assistant and in a legislative capacity.
I recommend her highly.

Carole,

DM:1r2

If you should need additional information about
please let me know.

With best regands, I am

Sihcerely,

Dawson Mathis, M. C.

LOWNDES
MILLER
MITCHELL
QUITMAN
RANDOLPH
SEMINOLE
STEWART
TERRELL
THOMAS
TIFT
TURNER
WEBSTER
WORTH

vy S
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'CCarolyﬁ'(Carole) V. HanéenvAmeto o
4201 South 3lst Street, Apartment 317
. Arlington, Virginia = 2?206 ‘

Home Phone: 931-3669 . Office Phone: 225-4801

PERSONAL DATA:
Date of Birth: June 12, 1941  Health: Excellent = Marital Status: Married

EDUCATTION:

Greduated from‘Athens High School Athens, Geergiavf'Commefcial Couree'4d

| 'Stenotype Instltute of hashlngton D. C. o
. Attained 150 words per minute on the stenotype machlne.

'?Northern Vlrglnla Comnunlty College Alexandrla Vlrglnla. N
‘Studied English, American Government and journalism, and earned 12 credlts.
valan to take additional writing courses in the fall. : SRR

. SKILLS:

’Typing Spéed# 100 wpm o Shorthand Speed 110 me

- Office equipment that I can operate: dictaphone, addlng machlne hand
addressograph machine, mimeograph machine, PBX; IBM Mag Card machine.
- T have also kept a set of books for a trade assoc1at10n for five years.}

EXPERIENCE:

May 15, 1975 - Present = Assistant Legislative Aide to Congressman Bob Jones, Ala.
| | - - DUTIES: Answer all of the legislative mail, including
research, compose and.type letters in final form. Pre- -
pare daily legislative summary for Congressman,Joﬁes.
Also write press releases of grant announcements.:

Jan. 3 - May 15, 1975  Executive Assistant to Congressman Carroll Hubbard, Ky. =
T - DUTIES: Handled all project work for the First District -
~of Kentucky, which included U. S. Army Corps of'Engineers
projects, water and sewer projects, community projects,
etc. researched, composed and typed responses to consthuents
mail; dealt with state, local and federal government .-

‘officials in person,'over the phone and by mail; Congress-—

. man Hubbard was Chairman of the 94th Democratic Freshman -
Class, and I was in charge of .all the work for that group,
which included keeping the members posted on subjects of
interest to them, setting up meetings, arranging for - .

‘meeting rooms, press coverage, briefings and meetlngs with -

- government officials and others. Out of a staff of 11,

I was one of three people who had "Capitol Hill"
experience and was responsible for helping to set up the

. office. I set up the complete filing system for the office.

Nov. 1967 - Jan. 2, 1975 Press Secretary to Congressman John W. Davis, Ga.
- : ' o _DUTIES: Wrote weekly newspaper columnj;. interviewed
Congressman Davis for the weekly radio tape(this was
Mr. Davis' and my favorite part of the week), duplicated

EMW%%1
| ‘Docld:32243266 Page1ﬂ



 Feb. 1963 - Nov. 1967
 Feb. 1962 - Feb. 1963
July 1960 - Feb. 1962
May 1959 - July 1960
"NV 68261
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" the tape and distributed it to all radio stations in'the_f R

Seventh District; wrote and recorded grant announcements .
in my voice to be broadcast on the radio; wrote and edited

. statements for presentation to House and Senate Committees; ;fm'
“responsible for contact with newspaper, radio and T. V. o

reporters; read District newspapers and cllpped to malntaln

‘a knowledge of events in the DlStrlCt. o

fSecretary to Mr. John Marshall Executive Vice'President7

National Association of Dairy Equipment MaHUfacturers,bmm*
1012 14th Street, N. W., Washington, D. C.

. DUTIES: Opened and sorted the mail; -compiled and typed

industry statistical reports; took dlctatlon answered
correspondence; kept two sets of books (we operated two
trade associations); arranged for membershlp meetings -
throughout the country; made appointments and travel

“arrangements for Mr. Marshall; and handled purcha81ng for_pl'{a-
: offlce supplies and equlpment. : : , . R

Promotlonal Secretary for Mr. Leland M. Blggs at the-~ o

National Rural Electric Cooperative Assoc1at10n,v_”-'

H, 2000 Florida Avenue, N. W., Washington, D. C.
. DUTIES: Correspondence; typed news releaseS‘_took

dictation; operated a dictaphone machine for material
which the management consultants in the department had -

"~ dictated for manuals; promoted seminars and workshops o B
~available to members of the association, designed art work .
- and brochures; handled registration and fees; typed manuals -

and acted as hostess for these seminars and workshops; -
corresponded regularly with the members, and malntalned

}-malllng list of the membershlp

“ Legal Secretary for Capt Paul A. A. St Amour and

2nd Lt. Richard Keshin, U. S. Marine Corps, Quantico, Va.
DUTIES: Transcribed military court martials; typed N

“briefs, wills and other legal documents; military

correspondence- took dictation concernlng m111tary

.1nvest1gat10ns

Secretary for Mr. Robert Morgan Manager, Ryder Truck
Lines, 860 King Street, Athens, Georgia. o

DUTIES: Typed statlstlcal reports and waybllls, took
dictation; correspondence; operated long-line communl—':
cation system connecting our office with the home offlce.»

.. in Florlda to report the day s operatlon.il
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v'Carolyn-(Carole) V. Hansen Amato

4201 South 3lst Street, Apartment 317

~ Arlington, Virginia 22206 B

 Home Phome: 931-3669  Office Phone: 225-4801

| PERSONAL DATA:

Date'of'Birth:: June 12, 1941_ o Health:ﬁ'Excellentldhfdv:Marital,Status: 'Married

'}FDUCAFION

Graduated from Athens High School Athens Georgia - Commerciavaonrse‘ |

, Stenotype Institute of Washlngton D. C. _
'h'Attalned 150 words per mlnute on the stenotype machlne

',‘Northern Virginia Communlty College Alexandrla Vlrglnla A L
' Studied English, American Government and Journallsm, and earned 12 credlts. E
I plan to take addltlonal wrltlng courses in the fall. -
SKELLE:
Typing Speed: 100 wpm ~  Shorthand Speed: 110 wpm
alOffice'eqninment that l_can.operate: dictaphone, addlng machlne, hand

addressograph machine, mimeograph machine, PBX, IBM Mag: Card machine. . -
I have also kept a set of books for a trade association for five years. e

 EXPERIENCE:

‘May 15, 1975 — Present  Assistant Legislative Aide to Congressman Bob Jones, Ala.
| S '~ DUTIES: Answer all of the legislative mail, including -
‘research, compose and. type letters in final form. Pre- -
- pare daily legislative summary for Congressman Jones. -
- Also write press releases of grant ‘announcements.

Jan. 3 - May 15, 1975 ' Executive Assistant to Congressman Carroll Hubbard, Ky. = =
' o B - DUTIES: Handled all project work for the First District 1
. of Kentucky, which included U. S. Army Corps of Engineers
projects, water and sewer projects, community progects,
~etc. researched, composed and typed responses to constltuents .
"mail; dealt with state, local and federal government -~ N
off1c1als in person, over the phone and by mail; Conoress—f'
man Hubbard was Chairman of the 94th Democratic Freshman -
Class, and I was in charge of.all the work for that group, |
which included keeping the members posted on subjects of
interest to them, setting up meetings, arranging for
meeting rooms, press coverage, briefings and meetings w1th
government officials and others. Out of a staff of 11,
I was one of three people who had "Capitol Hill"
~ experience and was responsible for helping to set up the
office. I set up the complete flllng system for the offlce

Nov. 1967 - Jan. 2, 1975 Press Secretary to Congressman'John W.-Dav1s,‘Ga.
' ' : 'DUTIES: Wrote weekly newspaper column; interviewed
,Congressman Davis for the weekly radio tape(this was o
Mr. Davis' ’and my favorlte part of the week), dupllcated -

,MW%@1"
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;Feb;dl963 - Nov. 1967

Feb. 1962 - Feb. 1963

" July 1960 — Feb. 1962

" May 1959 - July 1960

N
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the tape and distributed it to all'radio.stations in the

~ Seventh District; wrote and recorded grant announcements -
in my voice to be broadcast on the radio; wrote and edited . -
statements for presentation to House and Senate Committees;

responsible for contact with newspaper, radio and T. V.

" reporters; read District newspapers and cllpped to malntaln Lol
" a knowledge of events in the Dlstrlct. : : “

 Secretary to Mr. John Marshall Executlve V1ce Pre51dent
“National Association of Dairy Equlpment Manufacturers,

1012 14th Street, N. W., Washington, D. C.

'DUTIES: Opened and sorted the mailj; - complled.and typed

industry statistical reports; took dictation; answered
correspondence; kept two sets of books (we operated two
trade associations); arranged for membership meetings
throughout the country; made appointments and travel
arrangements for Mr. Marshall; and handled purcha51ng for -

- office supplles and equlpment.

M_Promotlonal Secretary er Mr. Leland M Blggs at the'f.V

National Rural Electric Cooperative Association,
2000 Florida Avenue, N. W., Washington, D. C.

DUTIES: Correspondence; typed news releases;. took

dictation; operated a dictaphone machlne for material
which the manageément consultants in the department had

~dictated for manuals; promoted seminars and workshops
‘available to members of the association, designed art work

and_brochures; handled registration and fees; typed manuals
and acted as hostess for these seminars and workshops; '

. corresponded regularly with the members, and malntalned ':
: ma111ng list of the membershlp o ~ L

"ffiLegal Secretary for Capt. Paul A. A. St. Amour and

2nd Lt. Richard Keshin, U. S. Marine Corps, Quantlco Va.'f

" DUTIES: Transcribed m111tary court martlals,-typed

briefs, wills and other legal documents; military
correspondence; took dlctatlon concerning mllltary

‘1nvest1gatlons.

_ ,Secretary for Mr. Robert Morgan Manager, Ryder Truck
-~ Lines, 860 King Street, Athens, Georgia.

DUTIES: Typed statlstlcal reports and waybllls, took
dictation; correspondence; operated long-line communi-
cation system connecting our office with the home office

~ in Florida to report the day S operatlon._j
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:'Carolyn (Carole) V. Hansen Aﬁato
4201 South 31st Street, Apartment 317
E'Arlington, Virginia . 22206 '
| Home Phone:' 931 3669 :1 “AYY' Office'Phone: '225—4801
f”PrRsOVAI DATA:
Date of Birth: “June 12, 1941 Health:_ EXcellent.:’;'f Marital'Sfaﬁus: 1Married:3
~ EDUCATION:
Graduated from Athens‘High SchOol' Athens,‘Gedrgia ¥.C0mherc1313Conrseﬁfiil
: Stenotype Instltute of hashington 'D. C. : :
iAttalned 150 words per minute on the stenotype machine
 Northern Virginia»Commnnity College, Alexandria' Virginla v S R
Studied English, American Government and journallsm and earned 12 credits..;.°"
_I plan to take additional writing courses in the fall L T
'SKILLS:
" Typing Speed: 100 wpm fl_l. - Shorthand Speed;v llO'wpm ERS
| Office equipment that I can opérate: dictaphone,_adding.machine, handl°f
| addressograph machine, mimeograph machine, PBX, IBM Mag Card machine.. .- =~
| - I have also kept a set of books for a trade association for five years. . =
‘ }LXPERIFNCE
[ May 15 1975 - Present -Assistant Legislative Aide to Congressman Bob Jones, Ala.
| DUTIES: Answer all of the legislative mail, including .
| research, compose and type letters in final form. Pre— -
| pare daily legislative summary for Congressman Jones |
| ’ Also write press releases of grant announcements '
-;'Jan; 3 - Mayll5; 1975 Executive Assistant to Conoressman Carroll Hubbard"hy |
’ R : - DUTIES: Handled all project work for the First District o
‘ of Kentucky, which included U. S. Army Corps of Engineers f:ei.sj
1_ projects, water and sewer projects, community prOJects, ' ""i,_
| ‘etc. researched, composed and typed responses to constituents'
| mail; dealt with state, local and federal government - _“'
officlals in person, over the phone and by mail; Conoress—f”
man Hubbard was Chairman of the 94th Democratic Freshman
Class, and I was in charge of all the work for that group,‘*

R which included keeping the members posted on subjects of
interest to them, setting up meetings, arranging for IR
meeting rooms, press coverage, briefings and meetings w1th’-?”'
government offic1als and others. Out of a staff of 11,

" I was one of three people who had "Capitol Hill"
g ‘experience and was responsible for helping to. set up the _
Q’ office. I set up the complete_filing system for the foice.l-
-,_HNov.‘l967 — Jan. 2,'1975_Press Secretary to'COngressmaanohn W. Davis, Ga. .
f ' . ..~ DUTIES: Wrote weekly newspaper column; interviewed flf‘
j ~ Congressman Davis for the weekly radio tape(this was A
| Mr. Davis' and my favorite part of the‘week),'duplicatediv e
| 'MW 68261
| Docld:32243266 Page 14
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‘the tape and distributed it to all radio stations in the
" Seventh District; wrote and recorded grant announcements .
" in my voice to be broadcast on the radio; wrote and edited -
- statements for presentation to House and Senate Committees; = =
" responsible for contact with newspaper, radio and T. V. .
‘reporters; read District newspapers and cllpped to malntaln,S:;g

a knowledge of events 1n the DlStrlCt.;_;

' Secretary to Mr. John Marshall Executlve Vlce Pre31dent-~
'National Association of Dairy Equlpment Manufacturers, ’
1012 14th Street, N. W., Washington, D. C. B |

DUTIES: Opened and sorted the mail; compiled and typed

“industry statistical reports; took dlctatlon, answered ;p*’
- correspondence; kept two sets of books (we operated two_dip
trade associations); arranged for membership meetings

throughout the country; made appointments and travel
arrangements for Mr. Marshall; and handled purcha51ng for

_ offlce supplles and equlpment

Promotlonal Secretary for Mr. Leland M. Blggs at the
National Rural Electric Cooperative Association, - -

S}ZOOO Florida Avenue, N. W., Washington, D. C.

DUTIES: Correspondence; typed news releases; took

| d1ctatlon, operated a dictaphone machine  for mater1a1

which the:management consultants in the department had
dictated for manuals; promoted seminars and workshops 17”

“available to members of the association, designed art work Su
and brochures; handled registration and fees; typed manuals =

and acted as hostess for these seminars and workshops;
corresponded regularly with the members; and malntalned

vma111ng 1lst of the membershlp

E Legal Secretary for Capt. Paul A A. St. Amour and

2nd Lt. Richard Keshin, U. S. Marine Corps, Quantlco Va.;°”g

" DUTIES: Transcribed mllltary court martials; typed
'brlefs, wills and other legal documents; military -

correspondence; took dlctatlon concernlng m111tary L

investigations.

Secretary for Mr.'Robert Morgan Manager, ‘Ryder TruCk fd

 Lines, 860 King Street, Athens, Georgia.

DUTIES: Typed statlstlcal reports and waybllls,’took o
dictation; correspondence; operated long-line communi-

cation system connecting our office with the home offlce n,“55ﬁ“
1n Florida to report the day s operatlon.;f“'-



' .

_ RESUME

'fCatolyn (Carole) V. Hansen Amato |
4201 South 3lst Street, Apartment 317
Arlington, Vlrglnla 22206 '
Home Phone: 931-3669 . Office Phone: 225-4801

PERSONAL DATA

v Date of Blrth June 12,~1941 1 Health:lexcellent-;:l:h;Marital.Status: Married,n’

o FDUCATION

"z‘Graduated from Athens ngh School Athens Georgia'— Commercial Conrsel

_ -Stenotype Institute of hashlngton 'D. C. , L
E'Attalned 150 words per mlnute on- the stenotype machlne.'p

‘Northern Vlrglnla Communlty College Alexandrla Vlrglnla.'

Studied English, American Government and Journallsm, and earned 12 credlts

"<I plan to take addltlonal wrltlng courses in the fall.

h‘SKILLS:

- Typing Speed: 100”WPm’7:"»",J_‘Shorthand Speed: 110 wpm

Office'equipment that I can opefate: :dictaphone,.adding:machine; hand'

. addressograph machine, mimeograph machine, PBX, IBM Mag Card machine.

I have also kept a set of books for a trade assoc1at10n for flve years.

eaEXPERIENCE;Tu

' May 15, 1975 - PreSent Assistant Legislative Aide to Congressman Bob Jones, Ala;

_DUTTIES: Answer all of the legislative mail, including
research, compose and.type letters in final form. Pre-

- pare daily legislative summary for Congressman' Jones.“
Also write press releases of grant announcements.

Jan. 3 - May 15, 1975 Executive Assistant to Congressman Carroll Hubbard5 Ky.:”

Nov.

'NW 68261 |
Docld:32243266 Page 16

DUTIES: Handled all project work for'the'First.District'

~ of Kentucky, which included U. S. Army Corps of Engineers:plp.lip

projects, water and sewer projects, community. projects, :
etc. researched, composed and typed responses to constltuents
mail; dealt with state, local and federal government '
officials in person, over the phone and by mail;. Congress-
man Hubbard was Chairman of the 94th Democratic Freshman
“Class, and I was in charge of all the work for that group,
" which included keeping the members posted on subjects of
- dinterest to them, settlng up meetings, arranglng for -
. meeting rooms, press coverage, briefings and meetings with
. government off1c1als and others. Out of a staff of 11,
I was one of three people who had "Capitol Hill" .
experience and was responsible for helping to set -up the
~ office. I set up the complete filing system for the office.

1967-4gJan; 2, 1975 Press Secretary to Congressman John-W;'Danis,.Ga;l

DUTIES: Wrote weekly newspaper column; interviewed
Congressman Davis for the weekly radio tape(this was:
- Mr. Davis' and my favorlte part of the week), dupllcated
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 Feb. 1963 - Nov. 1967

"DUTIES:

~ the tape and distributed it to all radio stations in the"
- Seventh District; wrote and recorded grant announcements
- in my voice to be broadcast on the radio; wrote and edited .
' statements for presentation to House and Senate Committees;

responsible for contact with newspaper, radio and T. V. =

reporters; read District newspapers and clipped to malntaln o
- a knowledge of events 1n the Dlstrlct. I : L

_Secretary to Mr. John Marshall Executlve Vice President
National Association of Dairy Equipment Manufacturers,“.

1012 14th Street, N. W., Washington, D. C. = -
Opened and sorted the mailj; complled and typed
industry statlstlcal reports; took dlctatlon, answered

- correspondence; kept two sets of_books (we operated two ‘flJ‘l
trade associations); arranged for membership meetings - .
‘throughout the country; made appointments and travel B

~ ‘arrangements for Mr. Marshall; and handled purcha31ng for;fu}f_’

offlce supplles and equlpment

:vPromotlonal Secretary fqr Mr. Lcland M. Blggs at ‘the . ;to

National Rural Electric Cooperative Association,

2000 Florida Avenue,-N. W., Washington, D. C.
- DUTIES:
- dictation; _ o
'which the management consultants in the department had S
dictated for manuals;

Correspondence; typed news releases; took
operated a dictaphone machine for material

s; promoted seminars and workshops -
available to members of the association, designed art work

and brochures; handled registration and fees; typed manuals o

and acted as hostess for these seminars and workshops;

- corresponded regularly with the members, and maintained

mailing llst of the membershlp

Legal Secretary for Capt Paul A. A. St Amour and

2nd Lt. Richard Keshin, U. S. Marine Corps, Quantico, Va. S
- - DUTIES: o
- briefs, wills and other legal documents; military

correspondence;

Transcribed m111tary court martials; typed

took dictation concerning military
investigations. S A S L o

'hSecretary for Mr. Robert Morgan Manager, Ryder Truck
‘Lines, g

860 King Street, Athens, Georgia. =

DUTIES: Typed statlstlcal reports and waybllls, took
dictation; correspondence; operated long-line communlel
cation system connecting our office with the home office

- in Florida to report the day's operation.. :



Rhsum}'

"Carolyn (Carole) V. Hansen'Ahato
4201 South 31lst Street, Apartment 317
- Arlington, Virginia = 22206 ' :

" Home Phome: 931-3669  Office Phome: 225-4801

"'PERSONAL'DATA:'

Date-of Birth:  June 12, 1941 Health: »Excellentl‘ - Marital;Status:fl

”'eFDUCAfION

pStenotype Instltute of kashlngton ' D. C

-~ Attained 150 words per mlnute on the stenotype nachlne.f

.'horthern Vlrglnla Communlty College Alexandrla V1rg1n1a . o
Studied English, American Government and journalism, and earned 12 credlts.f
I plan to take addltlonal wrltlng courses in the fall ' Lo

§KILLS:

- Typing Speed:' 100 wpm - | .h-Shdrthand Speed: :llO_wpm}

Office equipment that I can operatei» dictaphone,'adding maéhine;lhand;.ﬂl

~addressograph machine, mimeograph machine, PBX, IBM Mag Card machine. =~

I have also kept a set of books for a trade association for five years.

 EXPERIENCE:

May 15, 1975 - Present

 Jan.

Married -

| Graduated from Athens ngh School Athens Georgia_4“Commereial Courseﬁ B

 Assistant Legislative Aide to-Congressman'Bobednes; Ala.li.
DUTIES: Answer all of the legislative mail, including =

research, compose and type letters in final form. Pre- .

. pare daily legislative summary for Congressman Jones.
Also write press releases of grant announcements..

3 - May 15,31975 g ExecutiVe Assistant to‘Cbngressman Carroll Hubbard;‘Ky;:hlh“

' DUTIES: Handled all project work for the First District

of Kentucky, which included U. S. Army Corps of"Engineershh{f}_d*i°

projects, water‘'and sewer projects, “community projects,

‘etc. researched, composed and typed responses to: constltuents
. mail; dealt with state, local and federal government ~ - = -
offlclals in person, over the phone and by mail; Congress—
man Hubbard' was Chalrman,of the 94th,Democrat1c Freshman"___
" Class, and I was in charge of all the work for that group;"'“’

~which included keeping the members posted on subjects of -

“interest to them, setting up meetings, arranging for .. =
" meeting rooms, press ‘coverage, briefings and meetings with

- government officials and others. Out of a staff of 11, -

‘I was one of three people who had '"Capitol Hill"

v experience and was responsible for helping to set up the .
-~ office. I set up the complete filing system for the office.”

Nov.'l967 ;4Jan.b2, l975 Press Secretary td'Congressman John W”lDav1s, Ca;'

MV¥£&2§1

© DUTIES: Wrote weekly newspaper column; 1nterv1ewedvf'
%Congressman Davis for the weekly radio tape (this was
Mr. Davis' and my - favorlte part of the week), dupllcated

| Docld:32243266 Page18 ,
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_ the tape and distributed it to all radio stations in the
. Seventh District; wrote and recorded grant announcements o

in my voice to be broadcast on the radio; wrote and edited
statements for presentatlon to House and Senate Committees;

~ responsible for contact with newspaper, radio and T. V.
" reporters; read District newspapers and clipped to malntaln

a knowledge of events in the DlStrlCt.-H

Secretary to Mr. John Marshall Executiye Vice'Presidentilh

' National Association of Dairy Equipment Manufacturers, o

1012 14th Street, N. W., Washington, D. C. ,
DUTIES: Opened and sorted the mail; complled and typed

~industry statistical reports; took dlctatlon, answered
. correspondence; kept two sets of books (we operated two '
" trade associations); arranged for membership meetings .

throughout the country; made appointments and travel R T
arrangements for Mr. Marshall; and handled purChaslng for e

- office supplies and equlpment.ff

Promotlonal Secretary for Mr. Leland M. Blggs at the J
National Rural Electric Cooperative Association,

2000 Florida Avenue, N. W., Washington, D. C.

DUTIES: Correspondence; typed news releases; ‘took
dictation; operated a dictaphone machine for mater1a1
which the management consultants in the department had -
dictated for manuals; promoted seminars and workshops -
available to members of the association, designed art work -
and brochures; handled registration and fees; typed manuals
and acted as hostess for these seminars and workshops;

“corresponded regularly with the members; and malntalned
; ma111ng llst of the membershlp : .

‘Legal Secretary for Capt Paul A A. St. Amour and PR
'2nd Lt. Richard Keshin, U. S. Marine Corps, Quantico, Va. -
‘DUTIES: Transcribed military court martials; typed - '

" briefs, wills and other legal documents; military -

correspondence; ‘took dlctatlon concernlng m111tary

, 1nvest1gatlons...3

”.'SeCretary for Mr. Robert'Morgan Manager .Ryder Truckd :
~ Lines, 860 King Street, Athens, Georgia.
DUTIES: Typed statlstlcal reports and waybllls, took

dictation; correspondence; operated long-line communi- .

cation system connecting our office with the home office

in Florlda to report the day's operatlon. R



B RI:SUME

- Carolyn (Carole) V. Hansen Amato E
© 4201 South 3lst Street Apartment 317
~Arlington, V1rg1n1a ' 22206 -

~Home Phome: 931- 3669 . Office Phone: 225-4801

- PERSONAL DATA;

~Date of_Birth: June 12, 1941’:‘ - Health: EXcellent_gg g‘”Marital_Status:'fMarriedwCr

FDUCAFION

*'Graduated from Athens ngh School Athens, Georgla - Commerc1al Course'“ffi“

pStenotype Instltute of hashlngton D C , . Lo
Attalned 150 words per mlnute on the stenotype machlne.fgfgf"

_VNorthern V1rg1n1a Communlty College Alexandrla Vlrglnla.' : S
~ Studied English, American Government and journalism,. and ‘earned 12 credlts :
-1 plan to take addltlonal writing courses 1n the fall o ‘

SKILLS:

':Typlng Speed 100 wpm p. - -lShorthand Speed: ﬁllOIme“hj1,jdﬁru

. Office ethpment that I can operate 'dictaphone; adding machine; hand

)';addressograph machine, mimeograph machine, PBX, IBM Mag Card machine.

vl have also kept a set of books for a trade assoelatlon for flve years. fh“

 EXPERIENCE:

"Méy;lS, 1975,f'Present " Assistant Leglslatlve Aide to Congressman Bob Jones, Ala

Jan.

-Nov.

| NW 68261
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'DUTIES: Answer all of the legislative mail, including -

~ research, compose and type letters in final form.gPre—f7:'
pare daily legislative summary for Congressman Jones.

Also write press releases of grant announcements.-

3 - May 15, 1975 Executive Assistant to Congressmah CarrolllHubbardg Ky. =~

'DUTIES: Handled all project work for the First-District;ml

~ of Kentucky, which included U. S. Army Corps of'Engineers fg_ﬂlfs”

_projects water and sewer projects, community projects,

etc. researched, composed and typed responses to constltuents L

- mail; dealt with state, " local and federal government =
officials in person, over the phone and by mail; Congress—p
man Hubbard was Chairman of the 94th Democratic Freshman
Class, and I was in charge of all the work for that group,
which included keeping the members posted. on'subjects Of
interest to them, setting up meetings, arranging for -

~ meeting rooms, press coverage, briefings and meetings w1th_.
. government off1c1als and others. Out of a staff of 11,

-'I was one of three people who had "Capitol Hill" | ,

experience and was responsible for helping to set up the

'gofflce. I set up the complete flllng system for the off1¢e.‘pygg.,

1967 - Jan. 2;'1975 Press Secretary to Congressman John W. Dav1s, Ga.

DUTIES: Wrote weekly newspaper column; interviewed
».Congressman Davis for the weekly radio tape(this was ==
Mr. Davis' and my favorite part of the week) dupllcated
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~ the tape and distributed it to all radio stations in the

" Seventh District; wrote and recorded grant announcements - -
in my voice to be broadcast on the radio; wrote and edited = -

. statements for presentation to House and Senate COmmlttees;

: respon81b1e for contact with newspaper, radio and T. V. ,

reporters; read District newspapers and cllpped to malntaln_d"

a knowledge of events in the Dlstrlct.,'

":Secretary to Mr. John Marshall EXecutive;Vice‘President;df.3

National Association of Dairy Equipment Manufacturers,»e"

1012 14th Street, N. W., Washington, D. C. _
DUTIES: Opened and sorted the mail;- complled and typed

industry statistical reports; took dictation; answered

correspondence; kept two sets of books (we operated two
trade associations); arranged for membership meetings

throughout the country; made appointments and travel

~ arrangements for Mr. Marshall; and ‘handled purcha51ng for‘

office supplles and equlpment._i‘-

,,’Promotlonal Secretary for Mr. Leland M. Blggs at the”“
. National Rural Electric Cooperative Assoc1at10n,“ o
2000 Florida Avenue, N. W., Washington, D. C.

DUTIES: Correspondence; typed news releases; took

_dictation; operated a dictaphone machine for material
. which the management consultants in the department had

dictated for manuals; promoted seminars and workshops . -

“available to members of the association, designed art work
and brochures; handled registration and fees; typed manuals_;]fl

and acted as hostess for these seminars and workshops;

- corresponded regularly with the members; and malntalned fe

malllng 1lst of the membershlp

Legal Secretary for Capt.-Paul A. A. St Amour and e
2nd Lt. Richard Keshin, U. S. Marine Corps, Quantlco, Va._'ﬂ

- DUTIES: Transcribed m111tary court martials; typed_-~*
briefs, wills and other legal documents; military -

correspondence; took dictation concernlng m111tary

i 1nvest1gat10ns

Secretary for Mr . Robert Morgan Manager Ryder Truck
Lines, 860 King Street, Athens, Georgia.
DUTIES: Typed statlstlcal reports and waybllls, took

~ dictation; correspondence; operated long-line communl-

cation system connecting our office with the home offlce.w
in Florlda to report the day s operatlon ' o '
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alo])n (Carole) V. 'ansen Amato

4201 South 31st Street, Apartment 317

Arllngton, Virginia 22206 o

Home Phome: 931-3669  Office Phone: 225-4801

~ PERSONAL DATA:
*’Date of Birth:' June‘12,.1941 Health:y‘Excellent -‘fg.Marital'Statns:a Married e

'EDUCATION:

"-Cradnated-from Athens'High School"Athens,_Georgia_Q Commercial Coursei:

CStenotype Instltute of kashlngton D. C v
: Attalned 150 words per minute on the stenotype machrne

Northern Vlrglnla Comnunlty College Alexandrla Vlrglnla , S
Studied English, American Government and journalism, and earned. 12 credlts.d
- I plan to take additional wr1t1ng courses in the fall B '

SKILLSt
’fvaplno Speed 100 me o _Shorthand_Speedf'tllO me'dd7flf‘
Offlce equ1pment that I can operate wdictaphone; adding machine,vhandle

addressograph machine, mimeograph machine, PBX, IBM Mag Card machine. - =
T have also kept a set of books for a trade association for five years."

 EXPERIENCE:

May 15, 1975 - Present Assistant Legislative Aide to Congressman Bob Jones, Ala.
o ‘ ' ~ DUTIES: Answer all of the legislative mail, including
research, compose and. type letters in final form. Pre- o

~ pare dally legislative summary for Congressman Jones.;-fflv

- Also write press releases of grant announcements._" |

n{»3.—*May 15, 1975 .v_Executlve Ass1stant to Congressman Carroll Hubbard Ky
B ’ DUTIES: Handled all project work for the First Dlstrlct

of Kentucky, which included U. S. Army Corps of Englneersv7*‘“

projects, water and sewer projects, community projects,

etc. researched, composed and typed responses to constltuents

mail; dealt with state, local and federal government
off]c1a1s in person, over the phone and by mail; Conoress—\’
man Hubbard was Chalrman of the 94th Democratic Freshman ,
~Class, and I was in charge of. all the work for that group,"
which included keeping the members posted on subjects of
interest to them, setting up meetings, arranging for . .. -
- meeting rooms, press coverage, ‘briefings and meetings with
government officials and others. Out of a staff of 11
-1 was one of three people who had '"Capitol Hill"
experience and was responsible for helping to set: up the
. office. I set up the complete filing system for the offlce

Nov.vl967 - Jan; 2, 1975 Press Secretary to Congressman John W Dav1s, Ga

- DUTIES: VWrote weekly newspaper column; interviewed -
o Congressman Davis for the weekly radio tape(this was»'
'~ Mr. Davis' and my favorlte part of the week) dupllcated

‘NW 68261 o
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-M. .
4

ey Y. a

P

Feb. 1962 - Feb. 1963

 July 1960 - Feb. 1962

"N 68261

| Docld:32243266. Page?ﬁ

. Feb. 1963 - Nov. 1967

o May_l959'— July 1960

~the tape and distributed it to all radio stations in the
~ Seventh District; wrote and recorded grant announcements

~ in my voice to be broadcast on the radio; wrote and edited
statements for presentation to House and Senate Committees; = =

responsible for contact with newspaper, radio and T. V.

reporters; read District newspapers and Cllpped to malntalnvf""
- a knowledge of events in. the DlStIlCt.’4» 2 : .

,MSecretary to Mr. John Marshall Executlve Vlce Pres1dent ,1
" Natiomnal Association of Dairy Equipment Manufacturers,

1012 14th Street, N. W., Washington, D. C. .
DUTIES: Opened and sorted the mail; -compiled and typed

~ industry statistical reports; took d1ctat10n, ‘answered

correspondence; kept two sets of books (we operated twovfe
trade associations); arranged for membership meetings =

lthroughout the country; made appointments and travel o
‘arrangements for Mr. Marshall; and handled purcha51ng for -

office supplies and equlpment.

'vPromotional Secretary for Mr Leland M Blggs at the -
-~ National Rural Electric Cooperative Association, -

2000 Florida Avenue, N. W., Washington, D. C.

~ DUTIES: - Correspondence; typed news releases;: took
~ dictation; operated a dictaphone machine for material -
- which- the- management consultants in the department had

dictated for manuals; promoted seminars and workshops

' available to members of the association, designed art work o
and brochures; handled registration and fees; typed manuals-~“

and acted as hostess for these seminars and workshops;
corresponded regularly with the members, and malntalned '

‘malllng 118t of the membershlp.“-

. Legal Secretary for Capt Paul A. A St Amour and - S
'2nd Lt. Richard Keshin, U. S. Marine Corps, Quantico, Va.s

DUTIES: Transcribed military court martials; typed

‘briefs, wills and other legal documents; military .
correspondence; took d1ctatlon concernlng m111tary N
| 1nvest1gat10ns - | ' '

Secretary for Mr. Robert Morgan Manager, Ryder Truck 'hh~n7”
- Lines, 860 King Street, Athens, Georgia. '

DUTIES: Typed statlstlcal reports and waybllls,,took
dictation; correSpondence operated long-line communi-

~ cation system connecting our office with the home offlce S
- in Florlda to report the day s operatlon. S S
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'Caiolyn (Calole) V. Hansen'Amato"'
4201 South 31lst Street, Apartment 317

: Arlington, Virginia 2?206
Home phane—' 931 3669 v_f,'ep'  Office Phone: 225-4801

L PERSONAL DATA :

- Date,of Birth&»-June 12, 1941  Health: Excellent-_.iyj Marital Status:”fMarried T;

"‘FDUCAFION

Graduated from Athens ngh School Athens, Georgia - Commerc1al Course"

‘ Stenotype Institute of hashington D C. .
Attained 150 Words per minute on. the stenotype machine.v

'_Northern Virginia Community College Alexandrla; Virginla. : _ : i
~ Studied English, American Government and journalism, and earned 12 credits. o
I plan to take additlonal wrltlng courses in the fall ' ' o
© SKILLS:
Typing Speed:" lOO’wpm':, ‘_'v " Shorthand Speed: - 110 meffﬁf
Office equipment that I can operate::'dictaphone, adding machine; handﬂj'A

."addressograph machine, mimeograph machine, PBX, IBM Mag Card machine. .-
I have also kept a set of books for a trade association for five years.

 EXPERIENCE:

' May 15, 1975 ~ Present Assistant Legislative Aide to Congressman Bob Jones, Ala.
: : ~© DUTIES: Answer all of the legislative mail, including
research, compose and type letters in final form. Pre-
pare dajily legislative summary for Congressman Jones.
-~ Also write press releases of grant announcements. .

Jan. 3 - May 15, 1975  Executive Assistant to Congressman Carroll Hubbard, Ky. L

| S | . . DUTIES: Handled all project work for the First District — =~ |

" of Kentucky, which included U. S. Army Corps of Engineers = = .

"-prOJects, water and sewer projects, community projects, - e
etc. researched, composed and typed responses to constltuents
‘mail; dealt with state, local and federal government B
officials in person, over the phone and by mail; Congress—

' man Hubbard was Chairman of the 94th Democratic Freshman .

- Class, and I was in charge of all the work for that group,
which included keeping the members posted on subjects of =
interest to them, setting up meetings, arranging for = o J

_meeting rooms, press coverage, briefings and meetings with =
. -government off1c1als and others. Out of a staff of ll

T was one of three people who had "Capitol Hill" -

- experience and was responsible for helping to set up ‘the - .
1,off1ce I set up the complete fillng system for the office.'f:'tuj

Nov. 1967 - Jan. 2, 1975 Press Secretary to Congressman John W. Dav1s, Ga.<°ff
' : . DUTIES: - Wrote weekly newspaper column; interviewed S
Congressman Davis for the weekly radio tape(this was.
- Mr. Davis' and my favorite part of the week), duplicated

TMW%%1
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the tape and distributed it to all radio statioms in'the o

Seventh District; wrote and recorded grant announcements

in my voice to be broadcast on the radio; wrote and edited
statements for presentation to House and Senate Committees; -
responsible for contact with newspaper, radio and T. V. '

reporters; read District newspapers and cllpped to malntaln
. a knowledge of events in the DlStrlCt._'_i‘ o o

’-Secretary to Mr. John Marshall Executlve V1ce Pre51dent
 National Association of Dairy Equipment Manufacturers,
1012 14th Street, N. W., Washington, D. C. |

DUTIES: Opened and sorted the mail; Complled and typed |
industry statistical reports; took dlctatlon, answered

.correspondence, kept two sets of books (we operated two_;~s'i

trade associations); arranged for membership meetings
throughout the country; made appointments and travel

~ arrangements for Mr. Marshall; and handled purcha51ng‘for‘h.l

offlce supplles and equ1pment.

- Promotional Secretary for Mr. Leland M. Biggs at the 'j
- National Rural Electric Cooperative Association A
- 2000 Florida Avenue, N. W., Washington, D. C.

- DUTIES: Correspondence} typed news releases, took

dictation; operated a dictaphone machine for materlal '
which the management consultants in the department had
dictated for manuals; promoted seminars and workshops

. available to members of the assoc1at10n, designed art work f,y ,
~and brochures; handled registration and fees; typed manuals_'_'

and acted as hostess for these seminars and workshops;
corresponded regularly with the members, and malntalned

malllng list of the membershlp

Legal Secretary for Capt Paul A. A St Amour and :

~ 2nd Lt. Richard Keshin, U. S. Marine Corps, Quantlco, Va.

DUTIES: ' Transcribed military court martials; typed

briefs, wills and other legal documents; military

correspondence; took dictation concerning military - |

investigations._

Secretary for Mr. Robert Morgan Manager, Ryder Truck
Lines, 860 Klng Street, Athens, Georgia. -

'DUTIES: ' Typed statlstlcal reports and waybllls, took
dictation; correspondence; operated long-line communi-
~cation system connecting our office with the home offlce

in Florida to report the day S operatlon._;;
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lr"Calolvn (Calole) V. Haosen Amato.
4201 South 31lst Street, Apartment 317
Arlington, Vlrglnlav» 22206 ’

Home'Phone{_ 931-3669 ','1 - ..l‘Office Phonei l225—4801”_f;f“'

-~ PERSONAL DATA:
‘la'lDate of Birth; ‘June“lZ, 1941 Health:‘ EXcellentlZl.,i Marital'Stafus:-'Married"_l

" EDUCATTON:

lf Giaduated’from Athens“High.School ~Athens;:Georgia‘— Commereiallcoorse*L;{

_QLenotype Tnstitute of Washlngton D C. .
Attalned 150 words per mlnute on the stenotype mach1ne..o5

Northern Vlrglnla Communlty College lexandrla Vlrglnla
Studied English, American Government and Journallsm, and earned 12 c1ed1ts
L plan to take addltlonal wrltlng courses in the fall R :

‘:SRILIS
_Typlng Speed 100 wpm ',:711l‘ Shorthand Speed | llO'wpm*u
Office'eqUipment that T can operate:‘ dlctaphone addlno Pachlne, hand S

‘addressograph machine, mimeograph machine, PBX, IBM Mag Card machine. .
I have also kept_a set of books for a trade assoc1atlon for flve years._e

EXPERIENCE:

' May 15, 1975 - Present ~Assistant Legislative Aide tovcongreSSman Bob Jones, Ala.
| - - DUTIES: Answer all of the legislative mail, including .
- research, compose and type letters in final form. Pre-
~ pare daily legislative summary for Congressman Jomnes.
Also write press releases of grant announcements.

Jan. 3 - May 15, 1975  Executive Assistant to Congressman Carroll Hubbard, Ky. =
SO A - DUTIES: Handled all project work for the First District
of Kentucky,'which included U. S. Army Corps of Engineers-»'
, pr03ects, water and sewer pIOJECtS, communlty projects,
etc. researched, composed and typed responses to constltuents
mail; dealt with state, local and federal government
officials in person, over the phone and by mailj; Congress—
~man Hubbard was Chairman of the 94th Democratic Freshman
- Class, and I was in charge of all the work for that group, -
" which included keeplng the members posted on subjects of
. interest to them, setting up meetings, arranging for -
" meeting rooms, press coverage, briefings and meetlngs w1th
 government off1c1als and others. Out of a staff of 11,
‘I was one of three people who had "Capitol Hill" |
" experience and was responsible for helping to set up the =
office. T set up the complete filing system for the office. .

Nov. 1967 - Jan. 2, 1975 Press Secretary to Congressman John W. Davis, Ga. =
' - C -~ 'DUTIES: Wrote weekly newspaper column; interviewed
Congressman Davis for the weekly radio tape(this was
“ Mr. Davis' and my favorite part of the week), duplicated

MV¥£@2§1
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- reporters;

1012 1l4th Street,

l'arrangements for Mr. Marshall;

- 2nd Lt.

“dictation;
- .cation system connecting our office with the home offlce

~in Florida to report the day's operatlon

. ‘the tape andddistributed it to all radio stations in the
‘Seventh District;

wrote and recorded grant announcements
in my voice to be broadcast on the radio; wrote and edited

' statements for presentation to House and Senate Committees; =

responsible for contact with newspaper, radio and T. V.

. Secretary'to Mr. John Marshall ‘Executive VicerPresident:{

National Association of Dairy Equipment Manufacturers,-?
N. W., Washington, D. C. :
.compiled and typed

DUTIES: Opened and sorted the mail;

- dindustry statistical reports; took dictation; answered
. correspondence; kept two sets of books (we operated two -

trade associations); arranged for membership meetings
throughout the country; made appointments and travel
and handled purch351ng for

offlce supplies and equlpment.'

: Promotlonal Secretary for Mr. Leland M Blggs at the -
‘National Rural Electric Cooperative Association,
2000 Florida Avenue, N. W., Washington, D. C. .
 DUTIES: '

Correspondence; typed news releases; took =

dictation; operated a dictaphone machine for material

" which the management consultants in the department had
" dictated for manuals; promoted seminars and workshops-

available to members of the association, designed art work
and brochures; handled registration and fees; typed manuals

~and acted as hostess for these seminars and workshops;
" corresponded regularly with the members, and malntalned o
- mailing 1lst of the membershlp | ~ o

Legal Secretary for Capt. Paul A. A St. Amour and =
Richard Keshin, U. S.  Marine Corps, Quantico, Va.

DUTIES: Transcribed military court martials; typed

‘briefs, wills and other legal documents; military

correspondence; took dictation concerning military

investigations.

'Secretary for Mr. Robert‘Morgan Manager,'Ryder_TruCk

Lines, 860 King Street, Athens, Georgia. v
DUTIES: Typed statlstlcal reports and waybllls, took .
correspondence;. operated long-line communl-'-'“

read District newspapers and cllpped to malntaln__hii
a knowledge of events in the Dlstrlct.,d_ e o »
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'7Caroiyn'(Carole) V. Hansen Amato
4201 South 31st Street, Apartment 317
~ Arlington, Vlrglnla 22206 ' ‘

"Homeanone 931-3669 © Office Phome: 225-4801 -

. PERSONAL DATA:

Date of Birth: June 12,'1941 d ',Health::'Excellentf' o,j Narital Statusﬁf

. EDUCATION'

’fSKILLS

’,dOfflce equlpment that I can opelate. dlctaphone addlng machlne hand_ﬁ”ft
addressograph machine, mimeograph machine, PBX, IBM Mag Card machine. '

»Stenotype Instltute of Washlngton D. C.
: Attalned 150 words per minute on the stenotype machlne.'

3 Northeln Vlrglnla Communlty College Alexandrla V1rg1n1a

Married -

Graduated from Athens ngh School Athens Georgia ~ Commercial Conrse EE

Studied English, American Government and journalism, and earned 12 credlts,ﬂdﬁ:

I plan to take addltlonal wrltlng courses 1n the . fall

.vaplng Speed 100 wpm - o Shorthand Speed llO wpm B

I have also kept a set of books for a trade assoc1at10n for flve years.‘”f

_EXPERIENCE:‘°

“5‘May'15,'l9?5 - Present  Assistant Legislative Aide to Congressman Bobeones;'Alan

:Janr

- Nov.

MV¥£&2§1

DUTIES: Answer all of the legislative mail, including

research, compose and type. letters in final‘form;(Pre—a,ff o

pare daily legislative summary for Congressman Jones.
~Also write press releases of grant announcements.

DUTIES: Handled all project work for the First District

of Kentucky, which included U. S. Army Corps of Englneers_-.quf'"“

projects, water and sewer projects, community projects,

3 - May 15,'1975 ' Executive Assistant to'Congressman.Carroil'Hanard‘ Ky.?“

etc. researched, composed and typed responses to constltuents

‘mail; dealt with state, local and federal government

J off1c1als in person, over the phone and by mail; Conoress—.
man Hubbard was Chairman of the 94th Democratic Freshman : =
Class, and I was in charge of.all the work for that group; . -

 interest to them, setting up meetings, arranging for

" which included keeping the members posted on subjects of

meeting rooms, press coverage, briefings and meetings with

- government off1c1als and others. Out of a staff of 11
‘I was one of three people who had "Capitol Hill"

experience and was responsible for helping to set up the::
office. I set up the complete filing system for the‘offlce.

1967 - Jan. 2, 1975'Press Secretary to Congreseman'John W. Davis; Ca,d‘

" DUTIES: Wrote weekly newspaper column; ‘interviewed
Congressman Davis for the weekly radio tape(this was -

Mr. Davis' and my favorite part of the week), duplieated 5e»

“Docld:32243266 Page?ﬁ
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the tape and distributed it to all radio stations in the

Seventh District; wrote and recorded grant announcements
in my voice to be broadcast on the radio; wrote and edited

statements for presentatlon to House and Senate Committees;h

responsible for contact with newspaper, radio and T. V.

‘reporters; read District newspapers and cllpped to maintain =
a knowledge of events in the Dlstrlct. SR :

Secretary to Mr. John Marshall Executivthice'President :

‘National Association of Dairy Equipment Manufacturers,

1012 1l4th Street, N. W., Washington, D. C. :
DUTIES: Opened and sorted the mail; complled and typed

f industry statistical reports; took dlctatron, answered
correspondence; kept two sets of books (we operated two

trade associations); arranged for membership meetings -
throughout the country; made appointments and travel

arrangements for Mr. Marshall; and handled purcha51ng for:p,:
~ office supplles and equ1pment S _ , ,

_Promotlonal Secretary for Mr. Leland M. Blggs at the

National Rural Electric Cooperative Assoclatlon,-

2000 Florida Avenue, N. W., Washington, D. C.

DUTIES: Correspondence° typed news releases; took

- dictation; operated a dictaphone machine for material I
which the. management consultants in the department had -

dictated for manuals; promoted seminars and workshops

f_avallable to members of the association, designed art work
‘and brochures; handled registration and fees; typed manuals - -

and acted as hostess for these seminars and workshops;
corresponded regularly with the members, and malntalned :
ma111ng list of the membershlp ' ' - '

Legal Secretary for Capt Paul A A St. Amour and - e
2nd Lt. Richard Keshin, U. S. Marine Corps, Quantico, Va.;yV
DUTIES: Transcribed military court martials; typed

" briefs, wills and other legal documents; military
~ correspondence; took dictation concerning military

investigations.

~Secretary for Mr. Robert Morgan, Manager- Ryder'Truck

Lines, 860 King Street, Athens, Georgia. o
DUTIES: Typed statlstlcal reports and waybllls, ‘took

~ dictation; correspondence; operated long-line communi-

cation system connecting our office with the home offlce

in Florlda to report the day s operatlon.
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flCarolyn’(Carole) V. Hansenlgmqto .
~ 4201 South 31lst Street, Apartment 317
'Arlington,'Virginia_, 22206

 PERSONAL DATA:

Home Phone: 931-3669 . Office Phone: 225-4801

~

" Date of Birth: June 12, 1941 . Health: Excellent ~ Marital Statos:”UMarried o

" EDUCATTION:

‘Craduated'from”Athens High'School Athens, Georgia - Commercial COurse‘,'
Stenotype Instltute of kashlngton D. C.

Attalned 150 words per mlnute on the stenotype machlne

_}Northern'Virginia Community College, Alexandria Vlrglnla : :
© 'Studied English, American Government and journallsm and earned l2 credlts.
I plan to take addltlonal writing courses in the fall

_§KILLS:

Typing Speed: - 100 wpm f | lShorthand-Speed;"fllorwpm:
:Offioelequipment'that I can'operate ~dictaphone, adding‘machine,-handrfﬁ
' addressograph machine, mimeograph machine, PBX, IBM Mag Card machine.

_I have also kept a set of books for a trade assoc1at10n for flve years

. EXPERIENCE:

~ May 15, 1975 - Present jASSiStant Legislative Aide to Congressman_Bob'Jones,'Alarﬁl"'

DUTIES: Answer all of the legislative mail, including -
research, compose and type letters in final form. Pre- . .~
pare daily legislative summary for Congressman Jones. L
- Also write press releases of grant announcements. '

n. 3 - MayflS,j1975 ' Executive Assistant'to Congressman'Carroll'HubBard;’Kyfll7,
| | S ' DUTIES: Handled all project work for the First District - =

- of Kentucky, which included U. S. Army Corps of EngineerS':'»

.projects, water and sewer prOJects, communlty projects,

etc. .researched, composed and typed responses to constituents’

‘mail; dealt with state, local and federal government

officials in person, over the phone and by mail; Congress— .

" man Hubbard was Chairman of the 94th Democratic Freshman

“Class, and I was in charge of all the work for that group;l'h

- which included keeping the members posted on subJects of
interest to them, setting up meetings, arranging for .
meeting rooms, press coverage, brleflngs and meetlngs w1th
‘government officials and others. -Out of a staff of 11,

I was one of three people who had '"Capitol Hill"™ _
~ experience and was responsible for helping to set up the
offlce : I set up the complete flllng system for the offlce

- Nov. 1967 - Jan. 2, 1975 Press Secretary to Congressnan John W Dav1s, Ga.i'i

- DUTIES:  Wrote weekly newspaper column; 1nterv1ewed o
Congressman Davis for the weekly radio tape(this was ..
. Mr. Davis' and my favorite part of the week), duplroated '
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the tape and distributed it to all radio stations in the

- Seventh District; wrote and recorded grant announcementsp;_-ffﬂ
in my voice to be broadcast on the radio; wrote and edited -
statements for presentation to House and Senate Committees; -

responsible for contact with newspaper, radio and T. V.

reporters; read District newspapers and cllpped to malntaln:“?

a knowledge of events in the Dlstrlct

Secretary to Mr. "John Marshall;_ExecutiVe Viee'President‘dL'“fh"

National Association of Dairy Equipment Manufacturers,

1012 14th Street, N. W., Washington,; D. C.

DUTIES: Opened and sorted the mail; -compiled and typed

industry statistical reports; took dictation; answered . .
correspondence; kept two sets of books (we operated two CE
trade associations); arranged for membership meetings o

" throughout the country; made appointments and travel A
~arrangements for Mr. Marshallj and handled purcha51ng for

offlce supplies and equlpment

d Promot10na1 Secretary for Mr. Leland M. Blggs at theikft
" National Rural Electric Cooperative Assoc1at10n,‘;p;,~=i

2000 Florida Avenue, N. W., Washington, D. C.

~ DUTIES: Correspondence° typed news releases; took.
. dictation; operated a dictaphone machine for material

which the management consultants in the department had .

~dictated for manuals; promoted seminars and workshops ,
available to members of the association, designed art work
‘and brochures; handled registration and fees; typed manuals
- and acted as- hostess for these seminars and workshops;
~ corresponded regularly with the memberS° and malntalned
' ma111ng list of the membershlp RS :

- Legal Secretary for Capt. Paul A A St. Amour and

2nd Lt. Richard Keshin, U. S. Marine Corps, Quantlco, Va.

'DUTIES: Transcribed military court martials; typed
. briefs, wills and other legal documents; military
~correspondence; took dictation concernlng,mllltary .

investigations.

__.Seeretary for Mr. Robert Morgan Managerd.Ryder”Tfuck:””
‘Lines, 860 King Street, Athens, Georgia.

DUTIES: Typed statlstlcal reports and waybllls, took :

~ dictation; correspondence; operated long-line communi-’

cation system connecting our office with the home offlcé'~
in Florlda to report the day s Operatlon.‘ . "



